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LIBRARY RULES

LAKSHIMINATH BEZBARUA CENTRAL
LIBRARY : DIBRUGARH UNIVERSITY

( Aproved in the Academic Council held on 23.02.1999 under Item
No. (5) and Resolution No. (27) and Executive Council Meeting
(237") held on 24" May, 1999 under Item No. 11 and
Resolution No.17.)
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LIBRARY RULES
Lakshminath Bezbaroa Centinl Library :: Dibrugarh University

( Updated by the Library Committee In its meetings hebd on 25.11.98 & 27.11.98)
Aproved in the Academic Council held on 23.02.1999 under [tem No.(5) and Resolution No.(27) ¢
Executive Council z'lfeen'n;; (237" ) held.on 24" Muay, 1999 under Item No. 11 and Resolution No.17.

The Library Hours shall be {rom 9 AM to 7 PM on University working days

Membership :
Membership shall be open to the following :
Teachers of the University in permanent ondre.

2. Registered Ph. D. and M. Phil students of the University.
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Students of the various facultics in the University.
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Otlicers and cmployecs in permancnt cadre of the Universily.

All categories of students are to apply for membership in prescribed form obtamable from the
Library with due recommendations from the respective Heads of the Department.
All other members are to fil] up a form to be supplied by the Library.
Associate Mcmbership :
There shall be associate membership avoilable to the following :
L. Former teachers, officers and employeces of the University residing in D'ibrugarh',
2. Teachers of D.U. ulfilisted colleges of Dibruguh Town.
Persons seeking associate membarship may upply on prescribed foms and pay necessary [ee
and caution deposils.
Reading Facilitiey :
Reading facilitics in the Library shall be aviilable also 1o persons other than the members
and associate members, with due prior approval of the Librarian.
Lending Facllities :
Lending facilities in the Library shall be as follows -
. For teachers working in the University :
20'books for one mont; with provision of renewnl.
2. Registered Ph. D. & M. Phi students of the University
10 books for Ph. D » 2 books for M. PPhy) for one month
3. Stludents Lelonging to diflerent feculties ol the University
4 books for 14 days,

4. Officers & cmployees in the permanent cadres of the 1 Iniversity :
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S books for Olhcers tor one month ; 2 books lor employecs tor 14 days.
5. Departmental Libraries :
Miodmum ol 150 books which are considerod abusolutely necessary for
teaching and research in the Department, against Departmental Pass Book.
6. Visiting Professors and Resource Persons :
Books required for this purpose shall be issucd to the Head of the
Department concerned only against Departmental Pass Book.
7. Associale Members :

2 books at a time for a period of 30 days

Library Fee and Caution Deposits :
A. Refundable Caution Deposits

1. For student members Rs. 200.00
2. For Registered Ph.D. students Rs. 500.00
3. For Registered M. Phil students Rs. 300.00
4. For Associate members Rs. 1000.00

B. Non Refundable Fees
|. Library Card for all categories of students Rs. 10.00
2. Library fee for all categories of students (Yearly) Rs. 100.00

3. Membership fee for outsiders secking reading facilitics (Yearly) Rs. 50.00
General Rules of the Library
1. Before entering the library, books (not belonging to the Library), all sorts of bags, umbrellas,

packets ctc. are to be deposited in the property counter against o token to be issued for the

purpose.

b

A member will have to show the Membership Card/Identity Card/Gate Pass at the entrance

whenever he/she wants to enter the Library.

3. DBelore entering the Library the Gate Register 13 (0 be signed legibly. In case of loss ol property
tokens a charpe of Rs. 5.00 shall be made.

4  Dooks treated as ‘Reference’ are not issued on loan. Current issucs of periodicals will not be

issued. Bound Volumes of journals may be issued with permission from the Libranan.

s Dooks on loan with members can be recalled by the [ibrarian at any time
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Borrowers must satisly themsolves about the phy:ical condition o the book belore botrowing,
otherwise they will be held responsible for any damage or mutils ion noticed at the time of
returning.

An overdue charge of Re 1. for a Text Book and 50 Paise for a gereral book per day shall be
levied on @ member other than teachers and olfficers, if a book is ket beyond the period of loan.
The period of loan can be extended by the Librarian, on individual cascs. The overdue fines may
be reduced or waived by the Librarian on very special cases only,

If'a borrower fails to return a book borrowed by hun/her or if the book is found to be damaged or
mutilated he/she will be required o either (a) replace the book with a new copy or (b) pay len
tumes on the publisher’s price of the book

The members will get at the time of membership as many ‘Reader’s Ticket’ as the number of

books they are eligible to borrow

. While berrowing book/s, a student member must produce his/her identity Card & Reader’s

Tickets at the Issue Counter.

- The Membership Card and the Reader’s Tickel are not transfes able.

CUverwriting on the Reader’s Ticket or Membership Ciud is not penmissible,

In no case the expiry date of student Reader’s Ticket shall be extended.

If a Reader’s Ticket or the Membership Card gets lost or mutilated because of uss or otherwise, 1t
should be reported to the Librarian immediately. A duplicate Reader's TickeUMembership Curd
will on prayer be issued on payment of Rs. 10.00 . The member, however, will contiriue to be
responsible for any loss which the Library may suffcr through the loss or misuse of the licket or
Card.

Students are to return books within two week time immediately alter their final examination 13
over, failing which they will be declared library d-laulter,

Students of science classes are to return books wilhin three days atter their practical exonmination
18 over, failing which they will be declared library Jefaulter,

M. Phil students we to retuin books immediately allor their theory examination, They may retain
books, with special permission from the Librarian, for another six months Tor preparing their
dissertation. Alter this stipulated period overdue chu ge will be levied upon them.

The M. Phil students are to take Library Clearance Certificate and submit it (o the [lead of

the Deptl./Guide before submission of their dissertations



8. Pho DD students are to take Library Clearance Certificate and produce it to the Head of th
Deptt./Guide before submission of their theses.

19 Teachers, officers and employees of the University shall have to take Library Clearance
Certiicate before they take 1elense from this University Lo join other institution or get retired
from this University.

20. Departmental libraries are to borrow books apninst the Pass-Tlook issucd against each of th
Department. At the time of change of Headship of the department, the outgoing Head will hand
over the Departmental Library Pass-Book with details of books to the next IHead of th

Department.

Library Clearance :

To obtain the Library Clearance certificate, one is to deposit Reader’s Tickets/Membershi
Card, Pass-Book to the Issue Counter. The Issue Counter in return will issue a prescribed form to b
duly filled up by the depositor with details of membership, on the basis of which Library Clearanc

certilicate shall be issucd by the Librarian.

Rules for Xeroxing :
I.  Non-academic papers are not entertained
2. Full description of the document to be Xeroxed must be given in the prescribe
application form obtainable in the Xerox room.
3. Payment for Xeroxing must be made in advance against formal money receipt.
4. Charges for Xeroxing are as follows.
a) Re. 1.00 per page
b) Rs. 1.50 both sides of a page

For the smooth and clficient management of the library the Labrarian/Library Comnuttee |

authorined to Tormulate nny such rule that may be deomed necesinty fiom lime Lo time,
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Functions, Powers and Duties of the Library Committee

Dibrugarh University
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The Library Commuittee shall function ws an advisory body.

The Library Comnuttee shall serutinize and recommend the Annual Budget of
the Library prepared by the Librarian.

The Library Commuttce shall make recommendations to the Vice-Chancellor for
additional stafT, space, funds etc. required for the improvement of the Library.
The recommendations of the Library Commillcc, having financial and major
administralive implications, shall be submitted to the Vice-Chancellor for his
approval.

The Librarian shall take appropriate steps to umplement all the recommendations
of the Library Committee. The Librarian shall, however, exercise his own powers

to ensure smooth and etticient running of the Library

i The Powers of the Library Committee shall be :

1
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4.

To decide on matters relating to training of the Library stall.

To consider and approve all puchases for the Libry from the General Fund of
the University.

To consider and approve all purchases lor the Library from the Departmental
Allocations.

To scrutinize all activities of the Library from time to tume.

C. The Duties of the Library Commitlee shall be :

16

o frame rules und regulations for the Library, whenover necessary, lur the
smooth functioning and usc of the Library
To make supgestions to the Libratian for specdy procurement of books, Joutnals,
ete. and their proper arrangement and maimtenance in the Library
To frame the broad policies regarding

i) Transfer ol books and journals from the Central Library to the

Departmental Libraries,
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1) Issue of books and journuls to individunl users;,

111) Utilisation of all other Library facilitics
To suggest steps for overall development of the Library including Utilisation of
the available funds.
To take up cases of indiscipline and misuse, theft, losses cle. in relation to the
properties of the Library placed before it by the Libianinn

To meet once 1n every two months.
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LNB LIBRARY : DIBRUGARH UNIVERSITY

No. D.U/Lib/G/16/54 Date : 27.05.2003
NOTIFICATION

All members of the I NB Librery a2 hereby informed that the Rule 7 and the Rule 8

under the General Rules of the Library navc “een amended in the 57 Library Committee
(Emergent) meeting held on 30.04.2(003.

1. Rule 7 as amended, reads as ivllows

An overdue charge of Re. 1.00 only for a Text Book and Re.0.50 for a geuneral book per
day shall be levied on a member other than teachers, officers and employees, if' a book 15 kept
beyond the period of loan. An overdue charge of Re.1.00 only per book per day shaii bo Tevisd
or teachers, officers and employees, if a book is kept by them without renewal beyend the period
of loan. The Librarian shall have the right to renes the book/s to a borrower other thax 1 feacher
officer or employee for another admissible period if it is preserted for renewal on or before the
due date.

2 Rule 8, as amended, reads as follows -

In the event of a borrower giving a declaration on plain paper that he/she has lost the
bool/s and cannot therefore return it/these to the Library, or if the book/s is/ure in the fudgement
of the Librarian_irreparably damaged/mutilated, he/she shall be required to

i) replace the boolk/s with a new ccpy/copies within 2 month of his dsclaration;

i) Pay a penalty of ten times the original price of the book/s lost- within 2 mouth of

the notice issued to him/her, if in the Judgement of the Librarian it/these is are not
- available in the marlet and thus ordinarily irreplaceabie.

In order to give effect to the amendad 1les with effect from June 1%, 2003, the pilowing

measures shall be in fore with iny nediare effior -

3 What the Library Rules refer to as ‘ teuclier, officers and employees in permancat cadee”
under section entitled “Membershin™ shal; be required for once to return all the books borrowed
by them till now by June 18, 3003 and have the tequired books renewed. By this. the Library will
ascertain whether any book borrowed by them ius been lost so as to take appropriate measures in
accordance with the amendments as stated.

4 With effect from June 18, 2003, 20 bLooks shall be lent to all teachers for “a period of

three months with provision of renew:l” ip~iead of “one month with provision of renewal” as

provided for in the existing Library Rul2s,

5 All teachers with effect from 1 66.03 shall be required to return the books borrowed by
them on the dus date for it. The teach s shall however be able to have these beoks renewed on
or before the due date of return for a p. ' iod of 3 more months, if so necessary for them.

6. If'a teacher, an officer or an 1, - loyee fails to return 2 book borrowed by him ber on e
due date for return or renew the book stated in (5) above, hefshe shall be liable ic pay an
overdue charge of Re.1.00 only per t k per day. Thers shall Le no waiver for the overdus
charge upon any consideration whatsoe  r. This shall take offect from 18.06.03.

7 Members of the Library interest

in getting a copy of the Library Rules may contact tha
Office of the Library.

All concerned are requested to t& - note of the Library Rules as amended

o
( Sudhir Nath )
Dy. Librarian & i/c,
Contd.. 2
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Resolution No. 2:

"Resolved that the Budget proposal of the LNB Library for the financial year 2008-09 as
circulated to the members be approved”

During discussion on the receipt side of the Budget estimate the members opined that the

Library annual fee of Rs. 200/- for the Research Scholars and the M.Phi Scholars may be raised
gq_ Rg_j(}@’_- Further the members suggested to increase the number of books to 5 instead of 2

books lent to the M. Phil Scholars. After thread bare discussion the meetmng decided to raise the
Annual fee of Research Scholars and M.Phil Scholars from Rs. 200/- to Rs. 500/- and increase the
nuttber of books issued to the M.Phil Scholars from, 2(two) to 5 (five) for 30 (thirty) days and

adopted the following resolutions.

Resolution No. 3:

"Resolved that the present Library Annual fee of Rs. 200.00 realised from the Research
scholars and M.Phil scholars be raised to Rs. 500/~ (Rupees five hundred) with effect from 2008-
09"

Resolution No. 4:

"Resolved that the number of books issued to the M.Phil scholars be ncreased to 5 (five)
ata time for 30 days instead of existing 2 (two) books for 14 days".

Item No. 8 : Any other matter.

a. Library facility to Contractual Teacher.

The Imha?ge put before the meeting a letter of the Director i/c, CIS on the matter of
extension of borrowing facility of the Library to the contractual Teachers of Centre of Studies.
The meeting had a detailed discussion and after careful consideration decided to recommend
extension of Library borrowing facility to contractual teachers of all the centre of studies on pay
of Rs. 500/- as Library coution money and adopted the following resolution.

Resolution No. 5:

"Resolved to recommend that the Library borrowmg'ttacﬂity be eﬂex@ed to the

Contracmgl Tea;:ﬂérs/c—)f all the wCen-t;a ofguz&;s on payment of Rs. 570_0.00 (_RERGE_ ﬁvg_flllpgi}'ed)

as Library coution money and the number of books be limited at 3 (three) for 15 days”

Since there is no more agend to be taken up, the meeting ended with a vote of thanks to

and from the chair.

\@”/‘3‘9
Chairman Convenor.
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Amended Library Fee Structure

Minutes of the 105" Emergent Meeting of the Library Advisory Committee
On 29" September 2022 at 12:00 noon
Venue: Conference Hall, LNB Library, DU.

Chairman:

Prof. J. Hazarika, Hon’ble Vice Chancellor. DU : Chairperson
Members present:

1. Prof. Neeta K. Barua, Dean, Faculty of Education : Member

2. Prof. S. Borkotokey, Dean, Students’ Affairs : member

3. Prof. D. K. Chakraborty, Dept. of Economics : Member

4. Dr. Chandan Kumar Sarma, Dept. of History : Member

5. Dr. B. B. Kakoty, Dept. of Pharm. Sciences : Member

6. Dr. Utpal Das, Deputy Librarian, DU. : Convener

Miscellaneous Item No. v.: To discuss about Library Fees for Ph.D. Scholars.

The Dy. Librarian informed the esteemed Members regarding the present Library Fee structure for
Research Scholars of Dibrugarh University which was adopted in the 66" Meeting of the Library
Committee held on 19/01/2008 and stressed on enhancing the Library Annual Fee to at least Rs.1000/-
(per annum) from Rs.500/- with one time Caution Deposit of Rs.500/-. The comparative structure of the
Library Fee for the Research Scholar is as the following:

(Prcsent Structure of the Library Fee Proposed Structure of the Library Fee
i. Library Caution Money: Rs.500/- (One time) i. Library Caution Money: Rs.500/- (One time)
ii. Library Annual Fee: Rs.500/- ii. Library Annual Fee: Rs.1000/-
iii. Library Card fee: Rs.10/- (One time) iii. Library Card fee: Rs.10/- (One time)

iv. Duplicate Card Fine: ~ Rs.25/- (for all cat.) iv. Duplicate Card Fine: ~ Rs.50/- (for all cat.)

In justifying the Library annual fee hike. the Dy. Librarian stated that the library has provided almost all
the modern essential facilities to the Research Scholars, right from e-tools, remote aceess to subscribed
resources, databases to basic quality amenities of uninterrupted power supply and comfort, which are
going costlier every coming day. For sustainability of such amenities and services, the hike of Rs.500/-
annually is a very minimum bearing on students. Moreover, the amount of fine for issuing Duplicate

Library Card needs to be enhanced from Rs.25/- to Rs.50/- for all category of students, as because, Rs.
25/- being a small amount, students do not bother if a library card is lost, and therefore, the frequency of
‘lost card” cases are increasing many folds. All the Members and the Chairperson discussed the matter in
length and adopted the following resolution:

Resolution No.8: Resolved to recommend that the present Library Annual Fee of Rs.500/- realized
[from the Research Scholars be raised to Rs.1000/-(Rupees One Thousand) and the amount of fine of
the Duplicate Card be enhanced from Rs.25/- to Rs.50/- for all categories of students with immediate

effect.



